Job Description: Head teacher
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Job Title: Head teacher
Group: 3 
Salary:  £54,091 – £73,559
Responsible to:	Governing Body
[bookmark: _GoBack]
Job Purpose:
· The Headteacher works with the governing body to develop a vision and strategic view for the school in its service to the whole community. 
· The Headteacher also analyses and plans for future needs and further development within Diocesan, local and national contexts.

Responsible to: The Headteacher is an employee of the governing body and is required to carry out professional duties as detailed in the current version of the School Teachers ‘Pay and Conditions Document, and in Canon Law, the Trust Deed and the Instrument of Government of the school. The Contract of Employment for a Headteacher is issued by the Catholic Education Service.
Principal Accountabilities: 

· To encourage staff, pupils, parents and all involved in the life and work of the school to understand and share its vision, mission and aims as a Catholic educational community.

· To maintain a positive Catholic ethos which recognises the dignity of each individual and is reflected in the day to day life of the school.

· To develop the Christian worship and witness of the school so that these meet the needs of pupils and staff effectively present the joys and challenges of the Gospel.

· To establish effective communication and relationships so that pupils, staff parents and governors can reach informed decisions and make a full contribution to the school.

· To advise governors on the formulation of school policies and to implement these.

· To ensure that the School Development Plan is informed by the Catholic character of the school that it identifies appropriate priorities and targets for the highest standards of achievement, and that these are addressed.

· To lead and manage teaching and support staff by example, to implement an effective performance management system to facilitate professional development and pastoral support so that all staff can reach their full potential.
· To ensure that the school’s curriculum, including the provision of religious education, is appropriate for the pupils and is supported by high quality teaching.

· To ensure the school’s pastoral care and discipline policy and practice reflect the love, justice and mercy of God.

· To plan and manage the school’s finances and human resources effectively and efficiently to achieve the school’s educational goals and priorities. To use new technology to improve the effective use of resources.

· To take responsibility for the stewardship of the school’s buildings, equipment and environment. To provide a safe and secure environment for all who work in and visit the school.

· To ensure that parents are encouraged to recognise their responsibilities for the education of their children and that they are fully informed of and involved in the life and work of the school.

· To help all staff to develop their understanding of the school as part of the Church, and to maintain and strengthen links with local parishes.

· To maintain and develop positive relationships with the Diocese, the LEA and external agencies.

· To monitor and evaluate every aspect of the life and work of the school, especially as these affect the achievements of its pupils.

General
· To undertake CPD commensurate with the post.

· All employees are expected to show a responsible attitude to health and safety issues and have due regard for their personal safety and that of others. 

· Support, uphold and contribute to the development of the school’s Equal Opportunities, Race Equality and Disability Policy and practices in respect of both employment issues and the delivery of services to the community. 
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