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Hempstead Infant School

Job Description

Title:


Midday Meals Supervisor

Responsible to:

Office Manager

Grade:


E2 
Purpose:
To be responsible for the supervision and maintain positive behaviour of pupils in a given area of the school during the midday break. Depending on the area of the school, duties may include responsibility for the orderly conduct of pupils taking the school meal and/or that of pupils in and around the school during the midday break.

General Duties:



· The supervision of pupils during lunchtime break

· Ensuring their safety and welfare

· Ensuring good standards of behaviour 

· Ensuring that meals take place in an orderly manner

· Liaising with the Head Teacher or appointed member of staff with regard to play areas and equipment

· Meet at least termly with the head teacher

· Administering first-aid as and when required
· Assist with associated ancillary duties (eg cleaning up spillages, ensuring tables are clean etc)
Specific Duties:
· Be in place on the playground, classroom or in the hall to receive the pupils at the start of lunch break

· Encourage co-operative play between pupils 

· Deal fairly with minor disputes between pupils

· Uphold and promote the Rights and Responsibilities of each child
· Refer pupils who cause concern to the Year Group Leader
· Refer pupils who are physically intimidating to senior staff
· Deal with minor injuries according to agreed health and safety / first aid procedures and training

· Refer all other injuries and medical emergencies to a first-aider at work
· Record accidents in the school accident record book

· Report significant incidents or problems occurring with individual children to the designated liaison supervisor
· Make observations of children’s behaviour as directed by a teacher

· Ensure that any children do not enter the school building without permission
· Ensure that the children re-enter the building in a safe and appropriate manner at the end of each lunchtime

· Attend planned and agreed training 
Person Specification:



· Good general education
· Previous experience in a caring profession

· Good interpersonal skills

· Ability to work effectively as part of a team

· Ability to react calmly and quickly in an emergency
Safeguarding responsibilities

· To understand the role and responsibilities of all staff in the safeguarding of children in the Federation and in providing a safe environment in which children can learn. 

· To understand and meet the responsibilities as set out in the latest Keeping Children Safe in Education Part One.

· To engage in and complete all training in regards to safeguarding and ensure school policy and practice is followed.

Equal Opportunity

The post holder will be expected to carry out all duties in the context of and in compliance with the Council’s Equal Opportunities Policies.

This job description is subject to review by the Head Teacher in consultation with the postholder as appropriate to the changing needs of the school.

Signed:

	
               ________________________


           Post Holder
	
________________________


Head Teacher


