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[bookmark: _GoBack]JOB DESCRIPTION

POST: 			Deputy Headteacher
SCALE: 			L12-16
RESPONSIBLE TO: 	Executive Headteacher and Co-Headteachers
Job purpose including main duties and responsibilities

In addition to the Conditions of Employment for Deputy Headteachers laid down in Part 10 of the School Teachers’ Pay and Conditions Document 2008 (section 2, paragraphs 62 
to 64):

· Work with the Executive Headteacher and Co-Headteachers to provide the leadership and management that ensures Fairview Community Primary provides every pupil with high quality education, and promotes the highest possible standards of achievement
· Work with the Executive Headteacher and Co-Headteachers to secure the long-term success of the school by maximising potential through the skills and resources held within the school
· Work with the Executive Headteacher, Co-Headteachers, and governors to build leadership capacity at Fairview Community Primary 
· Support the leadership of the school on a day to day basis securing outstanding provision and outcomes
· Take full responsibility for the school in the absence of the Co-Headteachers
· Take responsibility for child protection issues as appropriate
· Take responsibility for promoting and safeguarding the wellbeing of children within the school

Key Priorities for Fairview Community Primary School as set out by the Governing Body and led by Executive Head:

· Lead and contribute to the school working towards an Outstanding OFSTED judgement
· Develop staff and provide leadership opportunities for staff at all levels
· Ensure every child has the opportunity to achieve their full potential and has a happy and fulfilling school experience
· Maintain and further develop positive links with the local community, including parents and carers and key providers


Securing accountability

· Develop an ethos which enables everyone to work collaboratively
· Ensure individual staff accountabilities are clearly defined, understood and agreed
· Work with the Executive Headteacher, Co-Headteachers and governors to enable them to meet their statutory responsibilities with regard to the school’s performance and standards
· Ensure every child has access to high quality teaching and learning
· Work with the Executive Headteacher and Co-Headteachers to ensure curriculum provision meets statutory requirements at all levels and is responsive to research and national developments
· Take responsibility for child protection issues as appropriate
· Take responsibility for promoting and safeguarding the wellbeing of children within the school

Key Accountabilities
Creating the future of Collaboration

· Work with the Executive Headteacher and Headteacher to create the strategic vision for the school and promote the vision, values and ethos to pupils, staff, governors, parents and the wider community
· Creating the future of the collaboration
· Motivate colleagues to create a shared learning culture and positive climate through the distribution of leadership at Fairview  	
· Translate the vision into agreed objectives and operational plans for Fairview 
· Advocate the benefits of transformation to all stakeholders and audiences

Leading teaching and learning 

· Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations for all members of the school community
· Drive a continuous and consistent focus on pupils’ achievement, using data and benchmarks to monitor progress and achieve outstanding outcomes
· Set high expectations and challenging targets
· Create a culture and ethos of challenge and support where all pupils can achieve success and become engaged in their own learning
· Ensure Fairview is at the forefront of innovation in teaching and learning
· Establish creative, responsive and effective approaches to teaching and learning
· Provide inspiration and strong strategic leadership to the teaching team to ensure the highest standards of learning across the curriculum
· Lead the development and delivery of training and support for staff at all levels
· Monitor, evaluate and review the school’s practice and promote improvement strategies
· Work with the Executive Head and the Co-Headteachers to tackle under-performance at all levels
· Co-ordinate and lead key areas (as agreed with the Executive Headteacher and Co-Headteachers) to a high standard

Developing self and working with others

· Ensure the development of, and maintain effective strategies and procedures for, staff induction, professional development and performance review
· Promote and maintain a culture of high expectations for self and others
· Ensure effective planning, allocation, support and evaluation of work of individuals
· Regularly review own practice, set personal targets and take responsibility for own development, seeking advice and support from other leaders
· Participate, as required, in the selection and appointment of teaching and support staff 
· Work with the Executive Head and the Co-Headteachers to deliver an appropriate programme of professional development for all staff including quality coaching and mentoring in line with the school development plan and performance management

Managing the organisation

· Work closely with the Executive Headteacher and Co-Headteachers to ensure evidence-based improvement plans and policies promote continuous school improvement linked to the SEF
· Work with staff, parents, pupils and governors to develop effective relationships and communications which underpin a professional learning community enabling everyone in the school to achieve
· Create an inspiring, professional work environment consistent with the school’s values and aspirations
· Put in place effective team communication mechanisms to ensure that all staff are involved in the school’s and partnership’s development plan and are kept informed of key priorities and developments
· Provide effective organisation and management based on rigorous self-evaluation
· Work closely with the Executive Headteacher and Co-Headteachers to manage the school’s financial and human resources effectively and efficiently to achieve the schools’ educational goals and priorities, and ensure systems are in place for the effective administration and control of school budgets
· Provide detailed reports and analysis of pupil attainment / progress that enables school leaders to make accurate judgements about school priorities and next steps.  (For example, reports to local governing body)
· Working with the Executive Headteacher and Co-Headteachers undertake key activities related to professional, personal/HR issues
· Manage HR and other leadership processes as appropriate e.g. sickness absence, disciplinary, capability
· Ensure a consistent approach to standards of behaviour, attendance and punctuality are implemented across the school

Strengthening community

· Work with Governors and staff to strengthen and develop the ethos of the school, allowing this to influence and shape all areas of the school
· Create and promote positive strategies for challenging racial and other prejudice
· Promote community cohesion and extended services and work positively with other partners
· Ensure that strategic planning takes account of the diversity, values and experience of the school and local community.  
· Create and maintain effective partnerships with Governors to support and improve pupils’ achievements and personal development
· Develop and maintain effective relationships with parents so that pupils are fully supported in all contexts
· Develop effective links with the community to extend the curriculum, enhance teaching and broaden learning opportunities
· Build a school culture that takes account of the richness and diversity of the school’s community
· Actively promote the school as a centre of excellence for education and families in the local community

Data protection

Promote and maintain the school’s responsibilities at all times under the Data protection Act 1984 for the security, accuracy, and significance of personal data held on such systems

Health and safety

· Ensure that all members of the school community feel safe and are safe at Fairview Community Primary School
· Ensure the school Health and Safety Policy is reviewed annually and be responsible for ensuring all staff deploy best practice
· Ensure the safety of all parties they come into contact with, such as members of the public, in premises or sites controlled by the school
· Provide training where appropriate for staff in relation to health and safety practice including risk assessments 

Safeguarding

· Serve as one of the designated Deputy Child Protection Officers for the school
· Work with the DSL and the Co-Headteachers to co-ordinate and lead staff induction and INSET to ensure best practice in safeguarding 
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